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Ilepedens cokpalnennii n 0003Ha4cHAI

®I'bOY BO «Mapuiickuil rocymapcTBeHHBIH yHuHBepcHTeT», Mapl'V, ymmsepchrer -

(pemepabHOE rocynapeTBeHHOE GIOMKETHOC 06Pa3OBATENIBHOE YUPEKICHHE BBICIIEr0 06pa3oBaHHs
«Mapuiickuii rocy1apCTBEHHBI YHHBEPCHTET .

CMK — cuctema MeHEDKMEHTA KAYECTRA.

CII — cTpykTypHOE TIOZIpa3ieeHHE.

IICII — momosxenue o CTpyKTYPHOM IOAPa3ACICHHH.

HJl — HopmaTuBHAs JOKYMEHTALHS.

TJI — TexHu4eckas JJOKyMeHTAIHS.

P® — Poccuiickas Deneparus.

1 O6mne mojo:keHus

1 -
iy Opranus3alMOHHBIA OTHENT SABISAETCST CTPYKTYpHBEIM TompazfeneaweM ®OIBOY BO
. «MapuiCKIi rocy1apCTBeHHBIN YHHBEPCHTET).
il (OpraHm3aITHOHHBIHA OT/1ET BO3TIABIAET HAYANBHUK.

1.3 Oprann3anmonHbi  OTIEN HAXOMHTCS B HENOCPEACTBEHHOM IIOJUHHEHHH IICPROTO
NpopeKTopa,

14 HauansHuK OpraHH3allHOHHOTO OTHAENa Ha3HAYaeTcs H OCBOBOXKTACTCS OT AOKHOCTH
HpHKﬁBOM peKTopAa.

"1" 15 OpranusallMOHHEIH  OTHEN B CBOeH  paboTe PYKOBOACTBYETCS  OEHCTBYIOMIHUM
3aKOHOJATENECTBOM P®, B ToM wumene B o6macTs 0GpasoBaHds H HAyKH, JIOKaJIbHBIMH
HOPMATHBHBIMH aKTaMH:

- HOPMaTHBHBIMH NOKyMEHTaMH MHHHUCTEPCTBA HAyKH U BRICIIET0 00pazosanus Pd;

- Yeragom OI'BOY BO «Mapuiicknif ToCy1apCTBEHHLINH YHHBEPCHTETY, KOIIEKTHBHEIM
ZIOTOBOPOM,  pellIeHHAME YUEHOrO COBETA YHHBEPCHTETA, JOKAILHBIMH HOPMATHBHBIME AKTAMH
YHHBEpCHUTETA;

- Muccueit, [Tomatukoi B obnactu xadectBa, PykosojictBoM o xauecTBy, mokymeHTanuei
CMK;

T T

- H u T/l no oxpane Tpyaa 1 moxapHoii 6e30IacHOCTH;
tapatiE o

- HOpDMAaTHBHBIMH JOKymMeHTamMH ['occranmapra Poccum u Pocapxmsa Io Bompocam
ﬂOKyMéHTauHOHHoro o0ecneyeH s U apXUBHOIO XPAHEHWS;

- HacrosmuM ITooKeHAEM;

- JIOJDKHOCTHBIMHU HHCTPYKITMSIMH.

1.6 Oprasn3anMoHHbIHA OTAET PEOPTaHA3YEeTCs ¥ IHKBUANPYETCS TIPHKa30M PEKTOPA.

1.7 Ha pabOTHHKOB OPraHM3alMOHHOTO OTHENA PacIpOCTpaHAeTcs eHCTBYIOmas B
YHHBEPCUTETE CHCTEMA OILIATHI TPYIa. '
“iT 1.8 Pacmpenencnne 00s3aHHOCTEH MeXTy pabOTHHKAMM OPTaHM3AI[HOHHOIO OTIENA
OCYIIECTBIAETCA HA OCHOBE JOJDKHOCTHBIX HHCTPYKIHH C YY9eTOM BHYTPCHHEH CICLUATH3AIH
PabOTHHUKOB IO HANIPABICHHAM JAEATEIBHOCTH IIOIPa3ICIICHHsA.
1.9. Cpox neiictus [TonoxeHns — 10 OTMEHE] HIIM 3aMEeHBI HOBBIM.

RSN
g AXIS

_ 2 HasnavyeHne, 0CHOBHBIE 3271241 H PYHKIHH

2.1 HaswadenueM OpraHH3alHOHHOTO OTZA€Na SBILETCS OpraHHsands  paboTel ¢
I[OK)’MCHT&MH HE3aBHCHUMO OT BHUJA HOCHTENs, BKJIOYas HMX IIOATOTOBKY, PErHCTPAlMIO, YYET H \
KOHTPOJIb 38 UCTIONHEHHUEM. \

2.2 OCHOBHEIE 3a7a9U;

" -'ympaBleHME INpHKa3aMH 10 JMYHOMY COCTaBy COTPYAHHKOB, upenojaBaTeneit u
acnupaHToB (B Hpejesax CBOcH KOMIETEHIHH); NPHKA30B 110 JUYHOMY COCTaBY CTYHCHTOB;
MPUKA30B 1[0  aMUHMCTPATHBHO-XO3SHCTBEHHON JEATCILHOCTH] IPHKA30B TI0 OCHOBHOM
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JESTEIILHOCTH U PACTIOPSIKEHUSMU;

- yIpaBlIeHHE BXOIAIIEH KOPPECIIOHICHITHEH;

' - yIpaBleHHe UCXO/ISAIIeH KOPPECIOHIeHIHEH;

- PETHCTpALHs CIIPAaBOK, JOBEPEHHOCTEH, CueTOB-(GaKTyp;

- KOHTPOJIb OpPraHU3aldH JAETONPOH3BO/ICTBA B CTPYKTYPHEIX IOAPA3IeICHUSX BY3a;

- HOCTAaHOBKA 3a/1a4  TIOCPEACTBOM KOPIOPATHMBHOIO TNOpTajla, KOHTPONb 33 HX
BBITOJIHCHHEM;

e nepeaaya 3asBOK Ha IpHoOpeTeHHe TOBAPOB, OKa3aHHe YCIIyT Ha COrTIacOBAHNE;

" - 06paboTKa IOYTOBEIX OTMPABIEHHIT YHHBEPCUTETA;

- COCTaBJIEHHE CBOJHOH HOMEHK/IATYPHI Ie)l YHUBEPCHUTETA;

- opranusanMs paboTHl apXWBa B COOTBETCTBHH C IIPABHIAMH, HHCTPYKUMAMH H
METO/IMYECKHMH peKoMeHnauuaMu Penepanbaoi cnyxonr Poccun.

8¢ 23, Jlns penieHWs OCHOBHEIX 3aad, YKA3aHHBIX B 1. 2.2, OpPraHH2alHOHHENL OTHeN
BBIIOJIHAET CIIEYIONME OCHOBHEBIC (hYHKITHH:

- H3[laHHE, pETHCTpalMs, Ilepeflaya Ha COIJIAaCOBAaHHE C DPYKOBOICTBOM BY3a,
NPEACTABICHHE Ha IOANMMCAHHUE, PACChUIKA NPHKA30B IO JIHYHOMY COCTABY COTPYAHUKOB,
npeHiofaBares el W acUUPaHTOB; NPHKA30B 1O JHYHOMY COCTABY CTYIEHTOB; NPHKA30B IO
aJMAHACTPATHBHO-XO3AHCTBEHHOH MNEATETBHOCTH; MPHKA30B 110 OCHOBHOM IeATENBHOCTH,
pPacCIoOpPsKEHMH;

- KOPPEKTHPOBKA IIPOEKTOB IPUKA30B, NOCTYNAONNX OT CTPYKTYPHEIX MOJIPas/eeHui;

- ' KOHTPONIb HCIONHEHMS PYKOBOIMTEIAMH CTPYKTYPHBIX IOJpasjeieHuil IIPHKAa30B H
pacnopsuKEeHH;

MP. 1 pacmipesienieHde TMPOEKTOB M MPHKA30B MO NIAKAM B COOTBETCTBHH C HOMEGHKIATYPOI
e, (popMHpOBaHne TOMOB C IOKyMEHTaMH,

T OCYIIECTBIEHUE TIPHEMA M PETHCTpallHA BXOIIIIHX AOKYMEHTORB, TIICpcHadd Ha
paCCMOTpeHHe H BH3HPOBAHME DYKOBOJCTBY H JaJie€ B CTPYKTYPHBIC IMOApA3Ie/ieHHs, KOHTPOIb 34
chonHeHHeM BXOJAIINX JOKYMEHTOB IOCPEICTRBOM KOPIOPATHBHOTO TOPTAJIA;

" -~ OCYHIECTBJICHHE IPYeMa H PETHCTPaLliH NOKIA/HBIX 3AIIHCOK, 3asBeHAl 1 obpamennit
rpanc,t[aH nepefiada Ha PacCMOTPEHHME H BHU3HPOBAHHE DPYKOBOACTBY ¥ Jaiee B CTPYKTYpHBIE
110/ipa3ieNie us A7 penIeHns BOIIPOCOB NOCPECTBOM KOPIOPATHBHOTO IIOPTaa;

- obpaborka, Habop M pacmedaTka MCXONAINEH JIOKYMEHTAIHH aIMHHHUCTPATHUBHO-
ynpaBnquecxoro IIEpCcoHaIa By3a;

P OCYLICCTBIICHHUC PETHCTPATHH HCXOH)IH.Ieﬁ KOPPCCIIOHACHITHH DoCpeacTBOM
KopHOpaTHBHoro noprana;

- OCYILIECTBJIEHHE PACCBHUIKH HCXOISAIIEH KOPPECTIOH IEHI[HH;

- peructpanms cyeToB-(akTyp;

- obopMmileHHE M  pEeTHCTpallisl CHOPaBOK M JIOBEPEHHOCTEH  IIOCPEICTBOM
chf)ﬁopaTHBHoro noprana;

, - OKasaHHe METOAMYECKOH TIOMOINM COTPYIHHKaM YHHUBepcuTeta B pabore ¢
TOKyMeHTaMH;

- OCYIIECTBJIEHHE NPOBEPKH  OpPraHM3alMd  IEJONPOM3BOJACTBA B  CTPYKTYPHBIX
HOHpaSﬂCJIeHHﬂX BY3a;

- OCYIIECTBIEHHE KOHTPOJS 32 NPABHIBHOCTHIO ODOPMICHHS M (DOPMHPOBAHHSA JIEI
CTPYKTYPHRIMH HOAPA3NENCHUSIMH B COOTBETCTBHH C HOMCHKIATYDOH JeN yHHBEpcHTeTa ¥
nepena‘qen HX Ha apXHBHOE XPaHEHHE;

- OpraHu3alUs ydeTa M COXPAHHOCTH IOKYMEHTOB, OOpasyioIIMXCS B JESTETLHOCTH
YHHBEPCHTETa, obecneuenne  orOopa, YOOPSAOYEHHS, KOMIUICKTOBAHHS  JIOKYMEHTOB,
NIPHHAMAEMEIX B ApPXHE;

- obecneuenne paboThl IO BEIACHWIO M XPAHEHHIO JOKYMEHTAIIHH B COOTBETCTBHH C
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TEHCTBYIONMMH HHCTPYKIHAMA H METOAHYESCKHMH YKa3aHHAMH;
;=% = . OCYIIECTBJICHHE CIIPaBOYHO-MH(POPMAIIHOHHOTO OOCIYKHBAHUS [0 JOKYMEHTAM,
TIOMCK ¥ BBIAYA CIIPABOK O JIOKyMEeHTax;
<1, = TOATOTOBKA JIOKYMEHTOB OPraHU3al[HOHHOTO OT/ENA K ClIaue Ha XPAHEHHE B apXHB BY3a;
- ydYacTHe B OCYIIECTBIICHHH IIPOIPAMMBEI aaNTal[H| HOBOTO paboTHHKA;
., - OCYIIECTBICHHE OIICPATHBHOrO KOHTPONIS HCIONHEHUS IIOPYYeHHH pekTopa W
HpOpeI(TOpOB IOCPEICTROM KOPIIOPATHBHOTO TIOPTANA;
- uH)OPMHPOBAHHE IEPBOTO IPOPEKTOPA;
- TOBBIIECHHE YPOBHA paboThI, M3yYeHHE W HCIOJIB30BAHME MHCTPYKIMHA, HOPMATHBHBIX
)IOKYMSHTOB Kacaromuxcs eNOTPOU3BOJICTRA.

3 Oprann3ainuoHHas CTPYKTypa
' B opraBmsanmonHOM OTZAENE OTCYTCTBYIOT CTPYKTYPHBIC NOAPA3IeIeHHA.

4 IIpaBa HaYa/IbHHUKAa OPraHu3alfMoHHOTr0 OTAEIAa

b i b
4.1 HauanbHUK Opranu3aoOHHOTO OT/IENa UMEET MpaBo:
=11 - IPOBEPSATE OPraHU3alKIo JIeJIOIPOU3BOICTEA B CTPYKTYPHBIX IIOAPA3ICICHAIX By3a;
- BO3SBpalllaTh COTPYIHHKAM YHHBEPCHTETa IPOEKTH AOKYMEHTOB, OQopMIeHHBIE ¢
HapyHICHHEeM JEHCTBYIOIMX HOPM H IIpaBHIL, Ha J0paboTKy;
_- 3ampamuBaTh OT CTPYKTYPHBIX IOApa3feNleHUHd CBEINeHUs, Kacarolmuecd Opradd3anuu
JIeJIONPOU3BO/ICTRA;
- JOKJIanbIBaTh HAaYalbHUKY YIpaBlIeHHd No pabore ¢ mepcoHamoM W OGE30HACHOCTH O
BBIABICHHEIX HEIOCTATKAX B PEAENAX CBOCH KOMIIETEHIHH:
- BHOCHTB IIPEUIOKEHHMS II0 COBEPIIEHCTBOBAHHIO OPTraHM3aIHH IEONPOU3BOJICTRA;
- aBaTh Pa3bACHEHUA, PEKOMEH/IAIMHA H YKa3aHHs IO BOIPOCAM, BXONSIHM B KOMIIETEHIIHIO
OPraHM3alMOHHOTO OTAeNA;
- TOTOBHTH MPOCKTHI TIAHOBO-OPraHU3allMOHHBIX, HOPMATUBHO-METOJMYECKAX H APYTHX
JOKYMEHTOB, KaCAIOLIMXCS BOIIPOCOB, OTHOCAIMXCSL K KOMIIETCHIIMH OPTAHU3AIMOHHOIO OT/IENa;
' - IpUBJIEKaTb, Npd HEOOXOMUMOCTH, K pENIeHHI0 3aJad B IpeaenaX KOMIETeHIHH
OpraHHu3alHOHHOrO OT/ENA COTPYIHHKOB YHHBCPCHTCTa,
- IOATOTaBJIHMBaTG M PacIpOCTPAHATL B CTPYKTYPHBIX IOAPA3NETCHMSIX YHHBEPCHTETA B
YCTAHOBJICHHOM IIOPSA/IKE COOTBETCTBYIONIHME IPOMIITIO OT/IeNa HHAOPMAIMOHHEIE MATEPHAIBL;
-' OpraHM30BBIBATE W IIPOBOAWTL MEPOIPHATHS, HANPABICHHBIC HAa PEATH3allHIo
OpFaHH3aI.[I/IOHHI>D( ¥ HHGOPMAITHOHHO-KOHCYJIBTAIIHOHHBIX (DYHKIMI Opradu3alioHHOrO OT/eNa,
7 - IPHCYTCTBOBATH HA OTKPBITHIX 3aCENAHHAX, COOPAHHAX YHHBEPCHTETA;
- dopmmpoBaTh 3agBKM Ha NpHOGpETeHNWE PACXOMHBIX MATCPHANOB, KAHIETSPCKHX M HHBIX
TOBapOB, MOJyYEHHE IEPHOTHIECKIX JKYPHAIIOR;
- TOATOTaBIHBATL INPEJCTABIECHHS Ha IOOUIPEHHE COTPYJAHHUKOB OTAENA 3a BBLICOKHE
pe3yIbTaThl B OPraHK3aliy paboThl, a TAKXKE K B3BICKAHHUIO 33 HAPYIIEHHE TPYIOBOM IHACIIAIIIHHEL
- HampaBILATH COTPYAHHKOB OPraHM3allMOHHOTO OTAENAa Ha INOBBINICHHWE KBaaH(HKAIWH,
NOBBILIATL KBATH()HUKAITHIO B COOTBETCTBHH ¢ TpyI0BBIM KOZeKkcoM P®;
W4 - EMeeT Jpyrue mpaBa, YCTAHOBJIEHHBIC YCTaBOM, NOKANBHBIMH HOPMATHBHBIMH aKTAMH M
OpTaHH3alHOHHO-PACHIOPAINTEIBHEIMU JOKYMEHTAMH YHHBEPCUTETA.

RGN

4.2. ITpaBa npyrux pabOTHHKOB YCTAHABIHBAKOTCA JOJDKHOCTHBIMH HHCTPYKITHAMH.
Va5 5 OTBeTCTBEeHHOCTH HAYAJIBHHKA OPTraHN3AIHOHHOI0 0T/Ae]a

5.1 Bcro TONHOTY OTBETCTBEHHOCTM 33 KA4YECTBO M CBOCBPEMEHHOCTH  BBINOJIHEHUS
1303316>1<6HHLIX HactosmuM [lomoxxenumeMm 3amad W (YHKIMH HeCeT HAYANLHHK OPradu3alUOHHOrO
oTaena.
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+... 5.2 Crenenb OTBETCTBEHHOCTH [PYIHX PabOTHUKOB YCTAHABIHBACTCH JOJKHOCTHBIMH
HMHCTPYKIHSAMH.

6 B3auMooTHOIMEHHS H CBA3M € IPYTHMH CTPYKTYPHBIMH NOAPa3AeJeHHIMH

. OpranmsaudoHHBIl  OTAEN  B3aMMOJEHCTBYET CO CIPYKTYDHBIMH  NOJPa3/Ie/ICHHAMH
YHUBEPCHTETA B COOTBETCTBUH CO CTPYKTYDOIf, JIOKANLHBIMA HODMATHBHBIMHM aKTaMu, YCTABOM M
HacTosmuM TTosioxeHneM.
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